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      Ferncourt Public School Enrolment Policy

Introduction 
This policy outlines for our community the requirements and procedures for enrolment at our school (as outlined in the Department of Education and Training (DET) Policy on Enrolment of Students in Public Schools). The maximum enrolment for Ferncourt PS is currently 360 students.
Eligibility 

· Children are entitled to enrol at Ferncourt Public school if their residence is within the boundary of our local area as determined by DET and clearly marked on the attached map.

· Children who are aged five years before July 31 may be enrolled in primary school.  
Documentation
· Documentation providing proof of age, such as an original birth certificate or passport, is required prior to enrolment.
· Documented evidence of a child’s immunization status on enrolment is a requirement of the Public Health Act (Amendment) Act 1992. Parents have then right not to have their children immunised.  However, under the Act, in the event of an outbreak of a vaccine preventable disease, non-immunised children will be required to remain at home for the duration of the outbreak.

Enrolment Ceilings
The current maximum enrolment for Ferncourt is approximately 360 students.  Within this ceiling, an enrolment buffer will be determined by the Principal in order to accommodate local students arriving during the year. The size of the buffer will be based on historical data, enrolment fluctuations and the number of families moving into or out of the area. This buffer will be within 5% of the school’s enrolment ceiling.
Out of Area Enrolments

· Acceptance of non-local enrolment will only be considered when there are available places and after consideration of anticipated local area demand.

· An Enrolment Panel which includes a staff member, a community member and the Principal will meet to consider any special circumstances relating to enrolment of students, including non-local placements.  The panel will be chaired by the Principal who, under DET policy, will have the casting vote.

Criteria for Consideration of Out-of-Area Enrolments

· Student is a sibling of a child already enrolled at Ferncourt PS.
· Other proven special circumstances on compassionate grounds eg medical, travel.
· Childcare arrangements where a relative or carer has children attending Ferncourt PS or lives within the designated local area.
· The chronological position on the waiting list.
Waiting Lists

Once classes are full, a waiting list may be established.  If this happens, parents will be notified in writing of their child’s place on the list.  Waiting lists are current for one year only. Please note that it may not be possible to confirm placement of a non-local enrolment application prior to the start of the school year.
Appeals

Where a parent wishes to appeal against the decision of the placement panel, the appeal should be made in writing to the Principal.  If the matter is not resolved at school level, the School Education Director will consider the appeal and make a determination.
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